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Notification to IATF certified clients about ‘Changes in reimbursement of auditor expenses’
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Dear IATF 16949 clients:
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Thank you for your trusting and supporting Shanghai NQA Certification Co.,
Ltd. (SNQA) for many years.
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SNQA will implement the following policies about audit related expenses

reimbursement according to IATF Stakeholder Communique SC-2024-001 issued in

January 2024 and based on try run experience in March 2024:
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Starting from 1% April 2024, audit related expenses incurred by audit team for all
IATF16949 audits shall not be directly reimbursed to your company during the
audit, customary and typical meals provided by you during the course of the audit
are permitted.
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Travel expenses (including but not limited to ground and air travel, meals, hotels,
etc.) during the audit must be reimbursed through SNQA to each auditor and your
company is not allowed to pay any expenses to auditors directly.
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Audit team will check and confirm audit related travel expenses with your
company’s representative by signing <IATF16949 Travel Expenses Confirmation
Form> onsite. This confirmation form serves as a supplementary attachment to
the certification contract with the same legal effect. Your company shall pay
SNQA according to the confirmed <IATF16949 Travel Expenses Confirmation
Form>. SNQA will invoice your company (i.e. at 6% VAT for clients in China
mainland and at local rate for clients in other APAC regions) according to the
regulations of the local tax bureau at first time.
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This <IATF16949 Travel Expenses Confirmation Form> will be in duplicate and

save a copy for each.
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If you have any questions, please contact SNQA.
Bk #& 77 021-50810758

Contact: 021-50810758

PRI 51w B B AT SCHS o

Thanks again for your understanding and support.
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Shanghai NQA Certification Co., Ltd.
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